
 
Working from home – useful tips for you, your team and your students!   
 
 
You may know that I’ve worked from my home office for many years, and that I assist school districts across the entire 
country.  Unfortunately, I’m not always able to meet in person, but I hope that you and the members of your team feel as if we were 
working alongside you in the same room, even if I’m hundreds and even thousands of miles away.  With so many of us working from 
home these days, my colleagues and I here at the University of Phoenix, thought it appropriate to share some best practices from what 
we’ve learned while working from home and from remote locations while we are on the road.  The below are some methods we use to 

keep up productivity and functionality, and hopefully to maintain peace of mind.    

• My routine is important.  I start my day by making my bed.  If you’ve not read Admiral McRaven’s short book with the same 
title, I strongly recommend it. You can watch his inspiring speech, If you want to change the world, start off by making your 
bed , or find Admiral McRaven’s book here:   https://www.amazon.com/Make-Your-Bed-Little-Things/dp/1455570249 

•  I get dressed for work, even if I plan to be in front of the computer all day.  I feel better and more focused when I’m dressed 
for work in business casual.  I’m always ready for the option of video chatting if necessary. 

• My workspace is clean and inviting.  You may not have a home office, but there’s a good chance that you can locate a 
designated, peaceful environment from which you can set up your phone and computer. 

• Internet service is a must-have, but some folks don’t not have access.  According to USA Today, “utility, phone and internet 
companies are giving consumers a break during coronavirus pandemic.”  It might be worth a phone call to learn if your mobile 
provider is offering the ability to connect to a hot spot for internet access while dealing with the COVID19 outbreak.  A link to 
the USA article by Nathan Bomey: https://www.usatoday.com/story/money/2020/03/16/utility-cable-internet-phone-
coronavirus-covid-19/5060084002/     

• Take breaks to stretch.  The president of our University, (Peter Cohen), suggests that while working from home, each 
employee make time throughout the day to stay healthy by exercising, meditation and other means.  We can’t be productive if 
we’re all work and no play, and “staying normal” by having regular breaks, lunch and dinner with the family helps to keep me 
focused and productive throughout my day. 

• Play some music in your home office. Free streaming services on Pandora or Spotify 
• If you are available to help, leave a note on your neighbor’s door with your contact information.  My neighbor brought me 

bananas when I couldn’t find any at the store, and that simple act made my day better. 
• If co-workers aren’t busy, say hello! 
• Take a walk!  One of the best ways to clear your mind is to go for a walk. Explore your city trails with the site/app: 

Alltrails :  https://www.alltrails.com/  You can find a trail anywhere you live by entering the city, park, or trail name. They rate 
the trails; easy, moderate, hard with a map and mileage. 

Use your what would have been your normal daily commute time to: 

• Try out a new recipe. Order groceries online, many stores have delivery or pick up service. 
• Make some soup, chili, or pasta sauce to freeze 
• Take some time to spring clean 
• Catch up on reading 

 I hope the above tips are helpful, and I would love to learn if you have some helpful advice that you and/or your team would like to 
share.  Maybe we can do a special edition of Educator Insights specific to the ways and methods for staying engaged with teammates 
and students throughout this strange time. 
    
What are your thoughts?  
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